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Be able to use vocabulary
1 related to skills and personal
qualities.

UNIT 1: Career Choices 1.1: Transferable Skills

Be able to use use a range of
2 |phrases for giving advice and
making suggestions.

UNIT 1: Career Choices 1.2: Career advice




Be able to bulld rapport at fi
rst meetings in a simple way

3 UNIT 1: Career Choices 1.3: Building rapport
and can use a range of
appropriate questions.
Be able to use a range of
expressions to start, close and . .
4 . . UNIT 1: Career Choices 1.4: Networking
show interest in simple, face-
to-face conversations on
Be able to write an email
5 Jintroducing themselves to UNIT 1: Career Choices 1.5: Emails - Introducing yourself
work colleagues.
6 UNIT 1: Review
Be able to use vocabulary
related to diff erent sectors .
7 . . . . UNIT 2: Business Sectors 2.1: Japan's economy
and industries which drive
economic activity.
Be able to use the Past Simple
8 |and Past Continuous to talk  |UNIT 2: Business Sectors 2.2: The energy industry
about past events.
Be aware of ways to take
turns and can use a range of . . o .
9 . . UNIT 2: Business Sectors 2.3: Dealing with interruptions
expressions to interrupt and
manage interruptions in a
Be able to use a range of
expressions to leave a clear . . .
10 . . . UNIT 2: Business Sectors 2.4: Voicemail messages
and concise voicemail
message.
Be ablt to write an email
11 |containing action points from UNIT 2: Business Sectors 2.5: Emails - Action points
a meeting.
12 UNIT 2: Review
13 Semester Review
14 FINAL EXAM
15 Exam Feedback
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