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(o] FEBR BERNS
Can describe work activities ] ]

1 UNIT 1: Working day 1.1: Daily tasks
and tasks.

2 |Can schedule tasks. UNIT 1: Working day 1.2: A work plan
Can ask and answer questions ]

3 ) UNIT 1: Working day 1.3: A survey
for a survey about their
Can ask and answer questions ] ) )

4 . UNIT 1: Working day 1.4: Work skills: Talking about people and roles
for a survey about their

5 Can answer questions about  UNIT 1: Working day 1.5: Business workshop: We want to meet you
jobs.

6 UNIT 1: Review
Can talk about deliveries, ) ) o

7 - UNIT 2:Doing business 2.1: Orders abd deliveries
orders and quantities.
Can place a simple order on ) ) ]

8 UNIT 2: Doing business 2.2: Placing orders on the phone
the phone.
Can write a short email ) ) ) o

9 ) ) UNIT 2: Doing business 2.3: Email enquiries
responding to an enquiry.
Can make a simple business ) ) ) ]

10 UNIT 2: Doing business 2.4: Work skills: Making agreements
agreement.

11 Can make simple email UNIT 2: Doing business 2.5: Business workshop: Planning a work
enquiries and business party

12 UNIT 2: Review

13 Semester Review

14 FINAL EXAM

15 Exam Feedback
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